
!ers%nnel Supp%rt Detachment 2ac3s%nville ID Card Secti%n 
!uilding 789, corner of !irmingham Avenue and Child 8treet. 

(904) 542­3633 
Office ;%urs < =:30 a.m.  –  C p.m., M%nday thr%ugh Friday                                                                                                                                                       
App%intments can De made at: http:GGappointments.cac.navy.mil from 8 
a.m. to 3 p.m. 
Jf coming on a walk­in Dasis please arrive Defore 3 p.m. Mepending upon 
customer flow, we stop accepting any new walk­inNs once we have reached 
our maOimum numDer of customers we are aDle to service for that day. 
ReKuired D%cumentati%n 
Adding a new dependent to MPPQ8:  
All enroll(ents (ust be done b. the s0onsor unless a 2alid 0o4er of attorne. 
is 0resented6 
NeMN%rn: !irth certificate or hospital proof of live Dirth, 8ocial 8ecurity Card 
(if applicaDle)  
Child: !irth certificate, 8ocial 8ecurity Card. 
7oluntar. Ac9no4ledge(ent of 0aternit. 4ill be re;uired to enroll an 
illegiti(ate child of a (ale s0onsor 
Sp%use: !irth certificate, 8ocial 8ecurity Card, marriage license and driverNs 
license 
ReneMing ID: 
C%mm%n Access Cards OCACP: Rwo valid forms of JM (uneOpired) 
<f CAC is lost an a00ro2ed re;uest chit ((ilitar.) or a (e(o fro( 0lace of 
e(0lo.(ent (contractors and ci2ilians) is re;uired6 To re0lace a stolen CACA 
(e(bers (ust 0resent a 0olice re0ort6 
Dependents: Rwo valid forms of JM (uneOpired), sponsor present G power of 
attorneyGMM Form 1172 signed Dy sponsor and notariUed. 
Bnder age 1D onl. one 2alid for( of <E is re;uired6  
Full ti(e students age 21-2I (ust be attending an accredited institute of 
higher learning 4or9ing to4ards an associateJs degree or higher6 Students 
(ust 0resent a letter fro( the school stating full ti(e status and antici0ated 
graduation date6 S0onsors (ust be 0ro2iding o2er 5M 0ercent (onetar. 
su00ort to de0endent to be eligible6  


